	    ABC & CO.

      Chartered Accountants
	Firm's addres
	· Phone 

      Fax     :    

	
	
	      E Mail  :     

	
	
	Office at:  

	
	
	


Date:

To:

_________________________

_________________________

_________________________

Dear Madam(s) / Sir(s),

CLIENT NAME: __________________________________________ (the Company / the Corporation / the Bank)

In connection with the audit of financial statements of the above named entity for the year ended ___________________________________ on which we are required to express an opinion, we shall be grateful if you would please advise us the latest tax position of the said years, confirming the following:

a) the latest income tax assessment completed by the income tax department;

b) the income tax assessment years (where assessments have been completed) open to rectification, revision etc;

c) the income tax matters under appeal whether by our client or by the income tax department, stating the relevant appellate forums, i.e., whether at the Income Tax Commissioner (Appeals), Income Tax Appellate Tribunal, High Court or Supreme Court level, indicating briefly the issues under appeal for each assessment year and the related amount of tax;

d) brief details of any other matters referred to you, involving any degree of potential exposure to our client, or anticipated liability, whether contingent or otherwise;

e) a resume of your opinion as to the claims on our client (together with the amounts) that may arise, however contingently, relevant to (b), (c) or (d) above; and

f) the income tax appeals finalised during the period from the commencement of the subject year, to date, with the respective dates of the orders.

In case no reference has been made to you in respect of (c) or (d), please favour us with a Nil statement on that count. Your response should include matters that existed as of  _______________ and additional information about those matters or new matters that arose during the period from __________________ to the effective date of your response.

Please specifically identify the nature of any reasons for any limitation on your response to this letter.

Please also indicate, if there are any assessments by the assessing authority in progress for:

a) the years involved;

b) any issue raised by the income tax department; 

c) the amounts paid to the taxation authorities on account or of any tax losses which will be available to offset future tax liabilities; and

d) an estimate of any additional taxes, over those already paid on account, which may be payable.

It would be appreciated if this request for confirmation is dealt with urgently to enable us to finalise the audit of our client at an early date. Please send the response directly to us, with a copy to the company. A self addressed envelope is enclosed for your reply.

Yours faithfully

For 
____________________

​​​​

____________________  

Disclosure Authorised

For and on behalf of 


